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MISSION OF A HOSPITAL SHIP : 

(a) To provide, hospital service to the Fleet. 

(b) To receive the sick and injured Naval and Marine Corps 
personnel and such other personnel as may be authorized, 
and to give them the best possible medical care in the 
most expeditious manner with the view ofs 

lo Restoring them to duty prompt ly 8 

2o Evacuating safely to rear area hospitals those 

patients whose conditions will not permit their 

early return to duty 0 



MEDICAL DEPARTMENT ; 

(a) The Medical. Department of this hospital ship includes all 
members of the Medical Corps, Dental Corps, Nurse Coros, 
and Hosoital Corps attached there to; all patients on the 
sick list of the ship, and those parts of the shin devoted 
to the care and treatment of the sick and the storage of 
medical supplies and equipment. 

(b) Members of the American Red Cross assigned to duty are an 
integral part of the Medical Department of this ship,, 
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ADMINI STRATI VE ACTIVITIES : 
THE MEDICAL OFFICER : 

(a) The Medical Officer of a hospital shin is the senior 
medical officer attached thereto. He shall have charge 
cf the medical department of the ship and of all mater- 
ial and stores aboard under the cognizance of the Bureau 
of Medicine and Surgery. 

(b) He shall comply with all orders issued by the commanding 
officer and shall keep the commanding officer informed 
of all matters of importance occuring in the medical 
department of the hospital ship. 

(c) In the absence, or during the disability, of the medical 
officer, the medical officer- next in rank on board will 
perform his duties. 
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MEDICj L OFFICERS OF THE DAY 

— (Refs Man. Med. Department. Par., 1624) 

(a) The Medical Officer of the Day is the Officer on duty as 
representative of the Medical Officer to whom he is res- 
ponsible for compliance with orders curtaining to the 
Medical Department. During. the temporary absence of the 
Medical Officer he is responsible for the efficient man- 
agement of the Medical Department and has the authority 
necessary for enforcing his instructions. 

(b) The senior officer of the list of Medical Officers of the 
Day is designated the Senior Medical Watch Officer, He 

(l^Have charge of the office of the Medical Officer of the 
Day for all administrative purposes and shall be res- 
ponsible to the Medical Officer for its management, 
maintenance and efficiency. 

(2) Keep the bill of the Medical Officer of the Day watch 
up to date and submit it to the Medical Officer for 
approval monthly or whenever changes in the bill occur. 

(c) The tour of duty of each Medical Officer of the Day shall be 
twenty-four hours, beginning at 0800. At this time the officer 
assigned as Medical Officer of the Day shall relieve his prede- 
cessor, receiving from him all special orders and instructions 
pertaining to his tour of duty. 

(d) The Medical Officer of the flay and his relief shall report to 
the Medical Officer with the Journal between 0830 and 0900 daily, 

(e) journal of the Medical Officer of the Day . 

(1) The Medical Officer of the Day shall keep a complete and 
succinct record of events during his tour of duty in the 
journal provided for that purpose. This record shall in- 
clude all medical department inspections; quality and quan- 
ity of meal 3! special ambulance and ambulance boat trips; 
arrival and departure of Medical Department Personnel on 
leave. Medical DeD&rtment' personnel reporting for duty and 
being detached; Medical Department personnel absent without 
or over leave i physical examination for confinement of 
offenders? meetings of all medical boards} deaths j and un- 
usual occurences and any event of which a record may be 
valuable to the Medical Department,, 
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(2) Whenever an officer from any ship or station, or an 
enlisted man from the TJ.S.S. Benevolence is admitted to or 
discharged from the sick list, an entry to that effect 
shall be made in the Journals 

(3) The final entry in the Journal shall summarize the 
number of patients previously remaining, number admitted, 
number discharged, number transferred, and number of 
patients remaining at midnight (2400) of the previous 

24 hour period* 

(4) The Journal will be signed by the Medical Officer of the 
Day before it is submitted to the Medical Officer for 
approval • 

(f) When seriously ill cases are admitted to the TJ.S.S. Benevolence 
or when a patient's condition becomes serious, the Medical Offi- 
cer of the Day shall immediately notify the Chaplain in order that 
the patient may receive suitable spiritual ministration. 

(g) The Medical Officer of the Day shall notify the Medical Officer 
promptly whenever officer patients or serious cases are admitted, 
and shall notify immediately the medical officer of the ward to 
which each patient is assigned, 

(h) The Medical Officer of the Day shall request the Executive Officer 
to provide a guard for all General Court Martial prisoner patients 
received on board . 

(i) The Medical Officer of the Day will have custody of keys, on -a 
locked key board, of all units of Medical Department during the 
hours when these units are not in active operation. 



ASSISTANT MEDICAL OFFICER OF THE DAY. 



The duties of this officer are as follows: 

1. Assume responsibilities of the Medical Officer of the Day when that 
officer is absent from the office of the Medical Officer of the Day. 

2o Inform Medical Officer of the Day. immediately of any pertinent 

information coming to his attention during the tour of M.OoO.D. duty. 

3. Receive and assign patients to wards. 

4„ Advise patients at time 'of admission that money and valuables should 
be deposited in his custody. These are then deposited with the 
Supply Officer and the Supply Officer's receipt is delivered to the 
patient- owner* When patients are admitted after working hours, money 
and valuables should be nlaced in safe keeping and deposited with the 
Supply Officer the next morning. 

5 0 Hold sick call for the ship's crew at 0830 and 1900. When in port and 
certain medical officers may be absent in the evening, make evening 
sick call in wards of absent medical officers unless those medical 
officers have arranged otherwise for evening sick callo 

6. Write the Journal of the Medical Officer of the Day 0 

7 0 Inspect meals of patients and crew and enter report in Journal. 

8 0 Inspect barber shop and soda fountain daily and enter report in Journal. 

9. Inspect as to quality all fresh provisions delivered to the ship during 
his tour. 

10. Attend fire drills and accompany fire and rescue party, carrying field 
medical unit kito 

11 » Conduct certain physical examinations. 

12. Inspect food "handlers- at 1000 each Thursday (when his tour is on Thurs- 
day) reporting to Executive Officer names of those disqualified for 
food handling. < 
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CLINICAL ACTIVITIES 



Clinical Director * 

1. A Senior Chief of Service will be designated as the Clincal 

Director. He shall act as coordinator of all clinical services 
and as professional aid to the Senior Medical Officers 

2» The Clinical Director shall act as Chief of the Board of 

Consultants. This board to be made up of the various Chiefs 
of Clinical Services. 'The Board of Consultants will act on 
special problems involving diagnosis, treatment and disposition 
of patients. The board will also make recommendations to the 
Senior Medical Officer from time to time concerning matters of 
professional care and treatment of patients, out patient con- 
sultations, etc 

3. The Clinical Director will arrange for clinico-pathological 
conferences to be held weekly. He will prepare programs in , 
advance for the Senior Medical Officer's approval so that 
medical officers of other ships and stations may be notified 
and invited to attend. 
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CHIEFS OF SERVICES' will ? 

1. Supervise all activities in their respective services. 

2. Keep the Clinical Director and Senior Medical Officer informed 
of the status of patients, especially those on serious or crit- 
ical listo 

3. Be consultants for their reSDective services. 

4. Consult the Clinical Director and other Chiefs of Service rela- 
tive to inter-service transfer of patients. 

5 C Be responsible for accuracy, completeness and prompt preparatio: 
of clinical records in their respective services. 

6. Initial completed records before submitting to Medical Record 
Office for the Senior Medical Officer's approval. 



WARD MEDICAL OFFICERS; 



Duties are as follows! 

1. Administrative authority and resoonsibility in their wards 0 

2. Make routine sick calls and attend patients at all other 
necessary timeso 

3. Be attentive to welfare and comfort of patients and require nurses 
and corpsmen to show this same attentiveness in addition to their 
strictly professional nursing duties. 

4. When leaving shio, reoort to the Medical Officer of the Day relative 
to condition of patients who may need special attention while Ward 
Medical Officer is absent from ship 0 

5. Responsible, within their respective wards, for neatness, cleanliness, 
discipline, keeping of books, records, forms, ward property, compliance 
with all orders . 

6. Sign morning sick Reports, designating thereon which oatients are fit 
for ward work, light work outside wards, and which on liberty days, 
are eligible for. liberty „ 

7. Send completed clinical records to Medical Record Office prior to 1300 
on day preceding transfer of patients from the ship D 

8„ When a diagnosis is changed, send to Medical Record Office clinical 
record completed to date of change with Form 53 completed and signed,, 

9 0 Prepare and submit prior to 0900 each Monday two evacuation lists, vizs 

A o Area Evacuations Patients requiring 60 to 90 days hosoitalization 
before return to full duty status ■> 

B o uV S» Evacuations Those requiring longer convalescense or who are 
considered unfit for the service* 

In each list, state full name, rank or rate, and classify with following 
symbols s 

}j„ p„— - Those requiring security accommodations. 
S 0 —- Stretcher cases. 

A.— Ambulant but requiring hospital care. 

T„ Troop Class, requiring- little hospital care 

and can take care of themselves in emergencies. 
Daily reports of changes in the list will be submitted to the Medical 
Record Office daily at 0900 o 

10o Supervise removal of helpless patients during fire or abandon ship, 
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ADMINISTRATIVE ACTIVITIES 



Medical Department ; 

A Senior Hospital Corps Officer attached to this ship may he 
designated as administrative assistant to the Medical Officer. His 
duties will bes 

1 0 To keep the Medical Officer constantly informed concerning the 
Administrative Activities of the Medical Departments 

2, See that all reports and returns are promptly handled and keep 
himself thoroughly informed and up to date on all directives and 
instructions from higher , authority so that they may be promptly 
carried out 0 

3„ He will not interfere in the internal administration of the various 
Admini strati re Departments, but will serve as a coordinator of 
Medical Department Administration and an aide to the Senior Medical 
Officer 0 
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MEDICAL DEPARTMENT PERSONNEL OFFICER! 



Duties of this officer are as follows; 

lo Have charge of Medical Record Office and custody of all files of 
Medical Department correspondence and records, except those per- 
taining to property and to ship's company Medical Department 
personnel 0 

2. Prepare all reports, returns and correspondence which originates 
in the Medical Department with the same exceptions as noted in 
paragraph 1. 

Za Make all arrangements for funerals and disposition of remains and 
pertinent notifications and other reports concerning deaths which 
originate in the Medical Departments 

4o Designated the Division Officer, M H tt Division,, 

5. General management of hospital corpsmen, their assignment to duty, 
liberty, special request, morale discipline, uniforms, and the 
preparation and maintenance of the W H" Division watch, quarter and 
station bill » 

6o Make a daily inspection of the Hospital Corns quarters and be res- 
ponsible for order and cleanliness in those quarters, 

7o Supervise the program of instruction of hospital corpsmen in their 
professional duties j supervise the program of assignments of corps- 
men to special technicians trainingo 

8. Cooperate with Ship's Welfare Officer in matters pertaining to wel- 
fare and recreation of corpsmen. 

9„ Cooperate with Red Cross Personnel in matters in which Red Cross 
would be helpful in dealing with Dersonal problems of corpsmeno 

ASSISTANT PERSONNEL OFFICER* 
Duties are as follows s 

1„ Assist the Medical Department Personnel Officer in such duties as 
assignedo 

Zo Direct and carry out training schedules of hospital corps personnel 
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MEDICAL PROPERTY AND ACCOUNTING OFFICER . 
Duties of this officer are as follows s 

1, Be responsible for the Medical Department accounting records and 
keep the Medical Officer informed relative to the status of Medical 
Department allotments, surveys, budget estimates, and all other 
forms and reports pertaining to financial matters „ 

2o Be custodian of all stores and equipment belonging to the Medical 
Department, exercising personal and careful supervision over them 
and the economical use and expenditure thereof, reoorting any 
deficiencies to the Medical Officer,, 

3 0 Keep the stock and equipment ledgers and be responsible for the 
accuracy of sameo 

4 0 -Receipt for, issue, and account for all Medical Department stores 
and equipment o 

5o Maintain the proper records of equipment issued to the several 
activities of the Medical Department and retain in file custody 
receipts therefor, and report any deficiencies in property charged 
to activities or individuals to the Medical Officer- 

6„ Take an actual inventory of Medical Department stores on hand at 

the end of each quarter and report to the Medical Officer any diff- 
erences in the amounts as shown on the books and as determined by 
actual inventory o 

7 D Take the annual inventory of all Medical Denartment property as of 
June 30 o 

Bo Prepare Medical Department accounting and financial records, and 

correspondence relating to Medical Department property and accounting 
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ASSISTANT MEDICAL PROPERTY AND ACCOUNTING OFFICER . 
Duties of this officer are as follows: 

lo Have direct charge of the spaces occupied by medical stores and 
of activities in those space s e 

2. Be responsible for stores, provisions and equipment used in 
connection with the diet kitchen,. 

3o Inspect diet kitchen stores and provisions upon receipt, verifying 
weight, condition, amounts, etc 0 

4o Supervise issue of stores used in diet kitchen» 
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MEDICAL DEPARTMENT MAINTENANCE OFFICER* 



Duties are as follows: 

1 6 inspection, maintenance, repair and general uokeep of all 
Medical Department spaces and their equipment* 

2 0 Sanitary inspection of all spaces o 

3„ Supervision of all Medical Department cleaning details other than 
those assigned directly to the officers in charge of the various 
wards, clinics, departments and activities, and be responsible to 
the Medical Officer for their condition., 

4. Supervision of the Ambulatory Ward, and the detail of convalescent 
patients, their, liberty, uniform, discipline and special requests „ 

5„ Supervision of the Patient's Bag Room and the mattress sterilizer, 

60 Preparation of all Medical Department job orders for repairs, 
alterations, etc, which are beyond the capacity of the Medical 
Department personnel* 
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CHIEF NURSE. 



Duties are as follows! 

1„ General supervision of the nursing service, 

2 e Assignment of nurses after approval of Senior Medical Officer; 
indoctrination of and maintenance of order and disciDline among 
nurses a Report any breaches of discipline immediately to the Senior 
Medical Officers 

3„ Inspect twice daily parts of ship in which nurses are emoloyeds 

4o Supervision of Linen Room, checking in and out and marking of 
Medical Department linen* 

5o Preparation and maintenance of routine nurses records, such as 
nurses* health records, folders, nurses' day book, and inventory 
of government property in nurses' quarters. 

6» Supervision of Diet Kitchen and the preparation of weekly menu 
for patients . 

7. Responsibility for and accurate recording of receipts and issues 
of alcoholic liquors and narcotics placed in her custody. 
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NURSE ON P.M. DUTY 
Duties are as follows! 

1. Station of duty between rounds, is in Chief Nurse's Off ice. On 
leaving the office she will inform the Medical Office of the Day 
where she may "be found* 

2. See promptly all patients admitted during her watch and see that 
they are receiving proper nursing cars. 

3„ Serve evening diets in S.O.Q. 

4. Write P.M. nurse reports, 

5o Notify operating room nurse on call when ■"EJjTlnE* "?£ A ' 
Notify senior nurse on hoard when services of additional nurses 
are required by emergencies arising during her watch. 

6. Hours of duty are as prescribed by Chief Nurse. 

7o Record issues of narcotics during her watch in book left for that 
purpose in Chief Nurse's Office. 
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NIGHT DUTY NURSE ■ 
Duties are as follows* 

1. Make her headquarters, between rounds, in the Chief Nurse's Office 

2. See promptly all patients admitted on her watch,. 

3. Arrange for relief of corpsraen on special watches, 

4. Write night nurse's report. 

5. Call additional nurses when needed, as noted under duties of P.M. 
nurse. 

6. Record issues of narcotics during her watch in book left for that 
purpose in Chief Nurse's Office. 

7. Hours of duty are as prescribed by Chief Nurse. 
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CHIEF PHARMACIST'S MATE OF THE DAY ; 

Chief Pharmacist's Mates will stand this watch in daily rotation. 
Duties of this Petty Officer are as followss 

lo Relieve the Medical Department Maintenance Officer at 1630 and 
assume the duties of that office until relieved at 0800 the next 
morning o 

2o Dispense medicines in the absence of the: Pharmacist' s Mate detailed 
to the Pharmacy,, Open Pharmacy during drills in order to issue 
Hospital Corps pouches . 

3o Receive Medical Department stores arid deliver them as directed by 
.the Medical Property and Accounting Offioer 0 

4 0 Check prisoner' bed patients every 4 hours, reporting absentees to 
the Medical Officer of the Day* 

5 0 Supervise the reception of stretcher oases arriving at the ship until ^ 
such patients reach the Medical Officer of the Day's desk* 

6, Make necessary inpsections to insure that routine duties of corpsmen. 
are being carried- out ; that departments not in active operation are 
secured} that discipline is being maintained} and that patient-pris- 
oners and mental patients -are being properly safeguarded. 

7 0 Clear Medical Department,, except S.0»Q°, of visitors at 1630 o 

8o Muster night duty corpsmen at 2040 at Medical Officer of the Day's desk. 

9o Require duty corpsmen in each of the following units to report to him 
before going off duty that they have secured all sterilizers in their 
respective units t 

Operating Suite Laboratory 
Dental Clinic Surgical Dressing Rooms 

Urological Clinic Eye , Ear „Nose , Throat Clinic 

Skin and Luetic Clinic 

10o M a ke tour of inspection of Medical Department with the night super- 
visor at 2100^ directing special attention toward security of patients 
and property and insuring that there are no infractions of rules, 
regulations or special orders <, 
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CHIEF PHARMACIST'S MATE OF THE DAY (CONT'D) 



11. Muster day watch corpsmen at 0625 and see that they start 
the day's routine after relieving the night corpsmen at O63O. 

12. Turn out patients in convalescent wards at 0700 and see that 
their bunks are made up by 0730. 

13. Keep a log of his watch entering all muster, inspections and 
other pertinent events and matters. Submit log. to Medical 
Officer of the Day at 0900. 



(19) 



PHARMACIST'S MATE OF THE DAY . 
Duties are as follows: 

1. Act as clerical assistant to the Medical Officer of the Day. 

2o Receive all papers and baggage which accompanies patients at the 
time of their admission . 

3 Supervise delivery of incoming patients baggage, after proper 
checking and tagging, to bag room, S.O.Q., or baggage sterilizer 
as directed by the Medical Officer of the Day„ 

U„ Turn over to Medical Record Office all records and papers on 
incoming patients 0 . 

5. Make all entries required in patient record book for all patients 
at time of their admission. 



Make 



all entries required in out-patient record book=, 



7„ Make all required entries on admission cards at time of admission of 
patients, then filing these cards alphabetically, 

8 Make all required entries on a duplicate admission slip, sending one 
copy to ward to which patient is assigned and one to the Ghief Nurse's 
Office. This procedure is accomplished at time of admission except 
when it is obvious that care of the patient is urgent and that the 
delay entailed by this routine would be detrimental to the patient. 

In such instances the clerical procedures normally carried out at time 
of admission can be completed as soon as practicable after the more 
urgent procedures of medical treatment have been accomplished. The 
Medical Officer of the Day or Assistant Medical Officer of the Day 
will be present at all times to make decisions of this nature a 

9 Prepare reports of patients admitted and send these reports to the 
Officer of the Deck at Ol+OQ, 0800, 1200, 1600 , 2000, and 21*00. The 
2li00 and OUOO reoorts will be prepared and sent by the Pharmacist's 
Mate on the night watch in the Medical Officer of the Day's office. 

10 The fharmacist's Mate on the night watch will relieve the Phar- 

° macist's Mate of the Day at 20u5 and will be relieved by the Phar- 
macist's Mate of the Day at 0800 o 
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NIGHT SUPERVISOR . 
Duties are as follows; 

1,. Report for duty at 20I4O, accompaning the Chief Pharmacist's Mate 
of the Day on the 2100 inspection and assume duties of Chief 
Pharmacist's Mate of the Day at 2200 o 

2. Station is in the Medical Officer of the Day's office 0 He will 
make hourly rounds of Medical Department spaces to make sure of 
matters of security, discipline of corpsmen and that corpsmen are 
performing their duties properly, 

3 , Notify Medical Officer of t he Day immediately as to any conditions 
arising in which he needs assistance. 

I4,. Call the Hospital Corps Duty Section and the Chief Pharmacist's Mate 
of the Day at O&O . 

Notify nurse on watch immediately when a patient is admitted, 
6. Supervise relieving of night corpsmen for the midnight meal. 



(21) 



NIGHT DUTY CORPSMEN 



1„ Hours for night duty corpsmen are from 2Q\& to 0630. 

2, Corpsmen mil not be required to preform night duty contin- 
ously in excess of 2 months or to return to night duty until 
he has performed 3 months of day duty. 

3, Night ward corpsmen are responsible for care of patients, order 
and discipline in their wards, entries on clinical charts for 
events during their watch, Medical Department property loaned 
or borrowed in their vards during their watch, delivery of A.M. 
specimens to the laboratory, cleanliness and order of ward desks, 
medicine lockers, and supply lockers in their wards on their watc 

k* Night Corpsmen are responsible to night nurse as regards nursing 
duties? those detailed outside of wards are responsible to the 
Night Supervisor. 

5 Night special watches are detailed by the Medical Personnel 
*° Officer upon requests by Ward Medical Officers. VShen emergency 
watches are required during the duty hours of the night nurse 
she will detail these watches from the special watch list which 
is prepared by the Medical Personnel Officer. 
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NIGHT FIRE 1ATGH 



fa) A special Night Fire TCatch shall be maintained in the Medical 

Department of this ship from 2100 until O630 daily. The pharmacist 
mate detailed to the Night Fire Watch shall be designated the 
Fire Warden of the Medical Departments He shall make a tour of 
the Medical Department spaces hourly starting at 2100o 

(b) The Fire Warden shall familiarize himself with current ship's 
memoranda, orders and regulations which pertain to smoking, use 
of flash-lights, control of fires, recognition of fire hazards 
and in. the use and security of fire fighting equipment located 
in and adjacent to the Medical Department spaces. Before being 
assigned to stand Night Fire latch, pharmacist's mates shall be 
thoroughly instructed in their duties by the Medical Maintenance, 
Officer who shall certify as to their proficiency in the duties of 
the Fire Warden. 

(c) The Fire Warden shall maintain a log in the journal of the Night 
Fire Watch, He shall log the results of his hourly inspections 
and shall. report fire hazards to the Night Supervisor and to the 
Officer of the Deck and log any corrective measures instituted. 
Violations of fire regulations by either crew or patients shall 
be logged by name, rate and division or ward, and the nature of 
the offense, Patients who violate fire regulations away from 
their wards shall be. escorted to their respective wards and turned 
over to the hospi-fa'f corpsman on watch, 

(d) The Fire Warden shall turn the completed log over to the Chief 
Pharmacist Mate of the Day at the end of each watch. The log, 
when not in use, shall be in the custody of the Medical Main- 
tenance Officer who will transmit it to the Medical Officer for 
examination and approval on demand or whenever any infractions 
are logged therein. The Chief Pharmacist Mate of the Day shall 
obtain the log prior to 1600 daily and turn the log over to the 
Fire Vrfarden at the beginning of his watch. 
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OUT-PATIENT SERVICE 

(1) For statistical purposes and in order that all medical 
activities of this ship may be properly reported, each 
medical officer shall keep an Out-Patients' Log of all 
consultations, recommended treatments, and other pro- 
fessional contacts with non-service (including civilian) 
personnel, and service personnel not attached to this 
vessel o 

"(2) Medical Officers shall submit to the Medical Officer a 

brief, concise, monthly report showing the number of out- 
patients consultations performed by them during the period 
properly listed under subheadings as they deem explanatory 
and informative , 

(3) The Property and Accounting Officer shall furnish each 
medical officer With one #7-035 Book, blank, indexed, 
record ruled, 300 pages, for use as an OUT-PATIENTS' LOG. 

(h) Each out-patient consultation report will be signed by the 
Medical Officer making the examination but in each case it 
will be forwarded to the patient's ship or station via the 
Senior Medical Officer, 

(5) The Senior Medical Officer shall be notified immediately 
whenever an officer of Flag rank comes on board for pur- 
pose of receiving out-patient treatment or consultation „ 
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OPERATING ROOMS - - OPERATING SCHEDULES 



lo No visitors are allowed in operating room except by permission 
of the operating surgeon. 

2„ The emergency lighting system is under the control of the 
Engineering Officer. 

3. Central Surgical Supply will prepare sterile dressings and 
solutions for all departments. 

k. Sterile supplies are normally requested 2k hours in advance 
of issues 

Sterile goods are issued normally at 0800, or any time in 
emergencies <> 

6« Operation schedule (form 6k) is prepared on day preceding 
operations scheduled and sent to Record Office for typing,, 
It is then sent to the Senior Medical Officer for signature, 
original copy then to Ship's Office for Commanding Officer's 
approval, and copies to Chief Nurse and departments and ireards 
concerned. In emergencies, form 6k is filled out at any time, 
and. -the same routine of prior approval and signatures obtained,, 
In extreme emergencies when delays would endanger the life of 
the patient, form 61+ may be completed after the completion of 
the operation. 
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DAILY ROUTINE, ALL 1ARDS 

0630 Day hospital corpsmen report to wards 0 

Convalescent patients called, 

A.M. care to bed patients = 
0700 Take temperatures., 

Draw diets,- milk and supplies from main diet kitchen 0 
0800 Senior hospital corpsman muster all patients and hospital 

corpsmen and report absentees to Medical Officer of the Day 

before 08l£° 

Night Nurse relieved by A.M. Nurse. 
Routine care of patients „ 
Routine lard cleaning. 
Blanket check . 

Draw dressing room supplies from Central Surgical Supply Room, 
08l5 Ward Report to Medical Record Office, 

Ward Report and' Diet Sheet to Chief Nurse's Office. 
0830 Sick Call, . 

0900 Special request, liberty book (on libery days) to Personnel 
Officer. 

Admission cards, etc., to Medical Record Office. 
0915' Drug Book, prescriptions and bottles for refill to Pharmacy. 
0930 All details in order for inspection by Medical Officer, (The 

Nurse or Senior Hospital Corpsman shall meet and accompany the 

'Medical Officer or other inspecting officers through the ward). 

A.M. nourishments given out.. 
1030 Obtain drugs from Pharmacy. 
1100 Take temperatures, 
1130 Draw and serve diets. 

1200 Watch having the short day, relieved if liberty begins at .1300 . 
1230 Sweep down and police all details. 
1300 Wards in order. 

On Saturday the P.M. Nurse relieves the A.M. Nurse. 
liiOO Afternoon nourishments given out, 
1500 Take temperatures. 

P.M. Nurse relieves A.M. Nurse. 
1600 Police all details . 

Clear ward of visitors, if any, 
1616 Draw and serve diets* . . _ , . 

1300 Sweep down, police all details, lock all deck chairs m blanket 

locker. 
1900 Take temperatures. 

Issue blankets to convalescent patients. 

Sick Call . . . . ' 

1930 Movies (Patients in Isolation lard must have special permission 

to attend) , 

20i;5 Day hospital corpsmen relieved by Night hospital corpsmen. 
2100 Lights out, Turn off radio . Ho smoking. 
2200 Night Nurse relieves P.M. Nurse, 
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ROUTINE OF CONSULTATION SERVICE 



1, All consultations (except Dental, X-Ray, and Laboratory) will 
be held daily (except Sundays) between the hairs of 1300 and 
1600 - In emergency they nay be held at any time, 

2o Dental consultations and treatment are by appointment- 

3, X-Ray Service: 

General daily during working hours. 

Gastro- intestinal by appointment, Thurs, at. 0900, 

Gall bladder studies by appointment, "Wed, at 0900, 

Other special studies - by appointment. 

Laboratory Service; 

Special examinations — by appointment. 

Gastric analysis by appointment on Tues, and Thurs, 

before 1100, 

Blood Chemistry daily at 0830 by appointment. 

Kahn Tests Monday Tuesday and Thursday at 0830 

Spinal Fluid routine studies Wednesday A, M, 

Blood counts and emergency laboratory studied when requested 



£ a Physical Therapy Service: 

Consultation and treatments daily. 
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V 



PHARMACY 

1 0 The Pharmacy is under the direction of the Medical Property and 
Accounting Officer „ 

2 c The Pharmacy mil he open from 0800 to 1200 and from 1300 to 1600 
except on Sundays and holidays when it will be closed after com- 
pletion of routine work. 

3 0 The Pharmacy will never he left unattended except when securely 
locked o 

ho Alcohol, whiskey, or other alcoholic beverages, narcotics, alka- 

loidal poisons and poisonous chemicals shall be kept under lock and 
key in a place seperate from other drugs and chemicals. They shall 
be dispensed only on an official prescription signed by a medical 
or dental officer attached to this hospital ship for duty and app- 
roved by the Medical Officer, All denatured and medicated alcohol will 
be colored BLUE o 

5a A record shall be kept of all alcohol, whiskey, other alcoholic 
beverages and narcotics received and expended by the Pharmacy 0 The 
record shall show the date, source and amount of receipts, the date, 
prescription number and amount of expenditures, and balance on hand. 
Receipts and expenditures shall be entered in this record WHEN OCC- 
URRING = 

6o All narcotics prescriptions, after being filled, shall be numbered in 
an n N" series and filed in a seperate files Prescriptions for alcohol 
shall be numbered in a "A" series and filed in a seperate file,, 

7„ All containers of chemicals or medicinal substances shall be clearly 
labeled with the name of the contents, the prescription number and, if 
appropriate, the directions for use and name of officer who signed the 
prescription o 

8o Persons filling an order or prescription shall sign their names on it's 
back and will be held strictly responsible for the contents of the con- 
tainer in which it is placed or dispensed and the proper labeling there- 
of,, Pharmacy personnel will exercise the greatest care in the compound- 
ing of prescriptions and dispensing of medicines „ Every .effort will be 
directed toward the avoidance of errors, and constant guard against mis- 
takes will be maintained o If there is a question of an error in the 
compounding of a prescription, -discard and start over again „ 

9„ U nder no consideration shall any medicine or other article of Medical 
^prirtm^nV^u pplies or equipment be Issued from the Pharmacy to any 
person with out an orde r signed by"" a medical offi cer "attached to the 
lexical Department of this hospital ship for duty. 
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OPTICAL REPAIR UNIT. 



1„ This unit, for administrative purposes, is a department of the 
Eye, Ear, Nose and Throat service and is under direct supervision 
of the Chief of that service., 

2. -The Optical Repair Unit mill supply service only on presentation, 
of an official prescription si gned by a Naval Medical Officer and 
certifying the need for spectacles „ 

3„ No charges -whatever -will be made for lenses, frames, or services.. 
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MEDICAL RECORD OFFICE , 

1. The office will be open from 0700 to 2200 with a corpsman on watch 
at all times between these hours . 

2 At the end of the working day all desks will be cleared and all loos 
papers returned to proper files. All health records and medical case 
files will be locked outside of working hours. 

# 

3 0 The office will be locked from 2200 to 0700c 

U. Messages notifying next of kin that patients have been placed on or 
removed from serious or critical list will originate in the Medical 
Record Office, will be initialed by the Senior Medical Officer and 
forwarded to the Commanding Officer for signature and releasee 

5 The Medical Record Office has constant custody of health records of 
all personnel on board. These records will not be released except 
for review by Medical Officers and prompt return to the Medical 
Record Office „ 
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MEDICAL DEPARTMENT STORE ROOMS . 



I, These rooms Trill never be left unattended unless securely locked . 



2. No person will enter these rooms except when regularly assigned 
there for duty or those entering in the execution of official 
duties o 

3. All alcohol, alcoholic beverages and narcotics will be stored in a 
separate locked storeroom. A board consisting of two Medical Officers 
and one Hospital Corps Officer will inventory and check the records 
of the alcohol and narcotics storeroom on the last day of each 
month o 

k. At close of each working day the store room keys will be turned over 
to the Medical Property Officer » 

Expendable stores will be issued only on presentation of a signed 
Form n R" approved by the Medical Property and Accounting Officer. 

6„ Emergency issues may be made by permission of the Senior Medical 
Officer in advance of the routine Form "R H procedure. 

7„ Form "R" should be submitted by 1000 on Wednesdays, the requesting 
activity then sending a corpsman at 1330 the same day to obtain the 
stores at the Medical Store Room<> 

8o Mess gear, brooms, brushes, buckets, thermometers, water bags and 
ice caps will be Issued on an exchange basis, but on Form "R" pro- 
cedure o 

9„ When it is desired to change the location of non-expendable items, 
the Medical Property and Accounting Officer will be so informed 
for purposes of his approval and his preparation of necessary 
custody receipts « 

10, Non-expendable items will be issued only by presentation of 
accomplished Form "ll". .] 

11. All custody receipts will be prepared by the Property and Accounting 
Officer. 
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SICK OFFICER'S QUARTERS 



lo The daily routine is the same as that listed for all wards except 
that calling of convalescent patients, and drawing and serving of 
diets, and nourishments are accomplished one-half hour later than 
in other wards* Visiting hours are ended at 2100 in S.OoQ . 

2 0 Navy Regulations apply in the matter of permission to leave the 
shipo The Medical Officer In charge of S.O.Q. is the Division 
Officer in this procedure . 

3o Patients will notify nurse on duty in S.O.Q. when they have per- 
mission to be absent from meals > 

Lu Patients will be up and dressed at meals and will remain in their 
rooms during morning sick call unless excused by Medical Officer 
in charge of S.O.Q. 

$ B Radios will be played low enough to avoid disturbing patients and 
will be silent after 2100, 

60 Patients will not reprove nurses or corpsmen but will report dis- 
courtesies and neglect to the Medical Officer In 'charge of S.O.Q. 
or to the Medical Officer of the Day. 

7„ Visiting hours are from 1300 to 2100 daily „ 

8. A corpsman will make one A.M. and one P.M. trip to the Ship's 
Service Store to purchase articles for sick officers „ Hospital 
Corpsmen will not be used for general messenger serv ice . 
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REGULATIONS FOR NEUROPSYCHIATRIC WARD. 



1. When a mental patient is brought to the ship by an attendant, the 
Chief Pharmacist 1 s Mate of the Day mill assume custody at the 
admitting desk before the attendant is relieved, 

2. The Chief Pharmacist's Mate of the Day vsill then accompany the 
patient to the Neuropsychiatric lard, search him for any articles 
•with which he could harm himself or others, placipg any such 
articles in the bag room with the patients other effects „ Money 
and valuables shall be deposited with the Supply Officer, by the 
Ward Medical Officer. 

3. The Special Security Watch on the Neuropsychiatric Ward is continu- 
ous „ Relief of this watch is made within the N-P Ward. 

lie This Watch will remove all clothing of each patient on admission, 
place him in hospital pajamas, send all effects to bag room and 
reassure himself that patient has no harmful articles (see par* 2.) 
in his possession,, 

$* This Special Watch will keep N-P patients under observation at all 
times and will prevent any contact or conversation between patients 
and unauthorized persons . 

6o This Special Watch will keep a key to outside door of N-P Ward on 
his person at all times, A duplicate key will be kept on a hook 
just outside the door. This Watch will keep a whistle with which 
to call assistance -vhen needed,, . 

7o All patients are fed in the ward unless otherwise specified by the 
lard Medical Officer. Patients will be watched during meals and 
mess p-ear will be counted before and after meals to insure that no 
harmful articles are left in the ward. 

8. At no time mil razors be kept in the ward. Patients may shave only 
by permission of Medical Officer in Charge, must be watched by spec- 
ial watch during shaving and relieved of razors immediately after 
shaving o . 

9* Patients will not leave ward without permission of Medical Officer 
in Charge and must be accompanied by a designated corpsman when 
outside of the ward. 

10. No patient will be released from the ward without orders of the 
Medical Officer in Charge or in cases of actual emergency. Routine 
Ship Drills are not emergencies. 

11. All corpsmen assigned to duty on the N-P ward will read these orders 
when reporting for duty and will sign a statement that they have read 
and understand them. 
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AMBULATORY WARD. 



lo Transfers to the ambulatory ward are made in the same manner as 
other inter-ward transfers except that the patient is retained 
on the census of the transferring ward and the transferring 
Medical Officer remains the Medical Officer in charge of the case* 

2» In the case of each transfer, the Senior Corpsman on duty in the 
ambulatory ward will notify the Medical Record Office » 

3„ Discharged patients retained on board while awaiting transportation 
will be quartered in the ambulatory wards, will be issued and will 
receipt for their baggage which will be stowed in the crew's 
section of the bag room. They will not use Medical Dept . linen . 
They will be assigned to duty by the Ship's Office except in the 
cases of corpsmen, who will be assigned by the Medical Personnel 
Officer,, They will be carried as supe rnumerar ie s while on board. 
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HOSPITAL CORPS ASSIGNMENTS . 

1. The assignments of hospital corpsmen to duty shall be rotated 
in so far as is consistent with the efficiency of the Medical 
Department, Hospital Corpsmen who are qualified as technicians 
shall be assigned duties in which their technical training can 
be put to use. However they must be given opportunity to acquire 
the general knowledge required of higher ratings, as officially 
designated technicians should be recommended for advancement in 
rating unless they are thoroughly qualified to perform the 
general duties of the higher rating in addition to the duties of 
the technical specialities,. The Bixreau of Naval Personnel con- 
siders all Chief Pharmacist's Mates and Pharmacist's Mates 
First-class as being sufficiently trained and qualified, for v 
duty on vessels to which no medical officer is attached, and 
it is the duty of the hospital ship to provide a source of 
Pharmacist's Mates trained properly for independent duty, 

2. Distribution as to rates and numbers will be made according to 
an assignment chart prepared by the Medical Personnel Officer 
after due conference with the Senior Medical Officer. This 
chart will .naturally be subject to frequent change according to 
the number of corpsmen on board in the various ratings and the 
various needs for them in different departments . 
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PATIENTS' BAG ROOM. 



1. The Patients' Bag Room will be under the direct supervision 
of the Medical Maintenance Officer. He mil be responsible for 
' its efficient Management, regulation, maintenance and upkeep,, 

2 D A Chief Petty Officer or Petty Officer First-Class shall be 
detailed for duty in direct charge of the bag room= 
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LINEN ROOM . 

1. Medical Department activities will be assigned a bedding and 
linen allowance. 

2. Each freshly laundered item will be issued only in exchange for 
a similar soiled or worn out item, 

3o Bed linen inventory will be held by each Medical Department 
activity each Monday, Items in excess of allowance will be re- 
turned to Linen Room and shortages will be reported to the Chief 
Nurse. 

kc Linen that has been in use in the isolation wards will be sterilized 
before being returned to the Linen Room. 

Soiled linen will be returned to the linen sorting room prior to 
0900 on Tuesday and Friday. 

6, Gleaning rags will be issued at 1000 Thursday. 
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DIET KITCHEN. 



1, The Diet Kitchen operates under the Nurse dietition and prep- 
aration of special diets -will be under the supervision of the 
Chief Nurse . ■ 

2c Duty hours are as follows: 

Cooks Hospital Corpsmen 

Long latch, 08l£ to 1730 Long Watch, 0800 to \7h$ 
Short latch, 0^30 to 1200 Short latch, 05l5 to 1200 

3o Weekly routine: 

Monday - 0830 to 0900 - Draw fresh supplies from the Ship's 
icebox. Draw stores from dry provision issue room 
(when notified),, Draw routine stores from Medical 
Department Storeroom (when notified) „ 
Exchange soiled linen. 

Tuesday - Expense voucher to Assistant Medical Property and 
Accounting Officer. 

Wednesday- 0830 to 0900 - Draw fresh supplies from the Ship's 
icebox. 

Thursday - Draw cleaning rags from linen room at 1000 . Make 

out menu for coming week and take to Assistant Med- 
ical Property and Accounting Officer for typing 
and approval. 
Clean lower iceboxo 

Defrost and thoroughly clean iceboxes in Diet Kitchen. 

Friday - Take Nav.Med. Form "R" to Assistant Medical Property 
and Accounting Officer. 
Exchange soiled linen. 
Gaptain's inspection. 

1300 - Draw fresh supplies from ship's icebox. 

Saturday - Approved menu for coming week received from Assistant 
Medical Property and Accounting Officer. 



PROCEDURE IN CASE OF DEATH OF PATIENT i 



(a) The Ward Medical Officer will: 

(1) Notify the Medical Officer, the Officer of the Deck, and the 
Medical Record Office immediately!, 

(2) Cause the deceased's valuables and other effects that may be 
in the ward or on the body to be collected immediately.. Turn 
valuables over to the Medical Maintenance Officer or in his 
absence the Medical Officer of the Day for disposition. Send 
all other effects to the bag room. 

(3) Have ward hospital corpsmen take the body to the autopsy room. 

(li) Furnish the Record Office with date necessary for preparation 
of reports, here-in-after listed under (d) 

(5) Complete deceased's health record, clinical notes, and send 
to Medical Record Office within twenty-four hours of patients 
death, 

'(b) The Laboratory Officer (Pathologist) wills 

(1) Have the body properly prepared for temporary retention on 

board or removal to shore activity, according to circumstances 
at the time." "When the body is ready for removal to shore 
a'clivity for preparation and disposition, it shall be wrapped 
in'. a sheet, placed in a splint stretcher, and covered with a 
No. 7 Ensign ^feurial Flag). When this has been accomplished 
the Laboratory Officer shall notify the Medical Record Officer, 
or in his absence the Medical Officer of the Day -that the body 
is ready for removal from the ship, 

(c) The Medical Maintenance Officer will: 

(1) Inventory effects of deceased. 

(2) Select from among the effects such clothing as may be needed 
for dressing the body. If suitable articles of clothing are 
not among the effects, have Medical Property and Accounting 
Officer procure the necessary items from the Supply Officer. 
Procure a H 0 , 7 Ensign (Burial Flag) from the First Lieutenant. 

(3) Have burial clothing and burial flag wrapped in a neat package 
and placed in the stretcher with .the body for delivery to the 
shore activity. 



(39) 



PROCEDURE IN CASE OF DEATH OF PATIENT (CONT'D) 



(k) Detail the necessary stretcher bearers for transferring the 
body ashore o Stretcher bearers to bs In the dress uniform 
of t he day „ 

(d) The Medical Record Officer will* 

(1) Prepare despatch to next of kin. 

(2) Prepare despatch to Secretary of the Navy„ 

(3) Prepare written notice of death to Commanding Officer and 
Officer of the Deck, 

{U) Prepare- Navo Medo Form No 

(5) Prepare State Board of Health Forms (Certificate of death aid 
removal permit) 0 

(6) Prepare letter of transmittal of remains* State Board of Health 
forms -with two copies of Nav» Med„ Form N to the shore activity 
to which remains are being transferred., 

(7) Prepare despatch to SOPA giving notice that remains are to leave 
the ship at a certain hour. 

(8) Notify the Medical Maintenance Officer and the Chaplain of the 
time remains will be transferred from the ship,, 

(9) Prepare such other despatches, reports, etc , as may be 
required in each case 

(e) The Funeral Party -will consist of the Chaplain, a Police Petty 
Officer, four stretcher bearers and the Assistant to the Medical 
Maintenance Officer or the Chief Pharmacist's Mate of the Day D 

(1) The Police Petty Officer will proceed along the route of the 
funeral party sufficiently in advance to assure that the route 
■will be free of all stragglers and that others are at attention <, 

(2) The Stretcher Bearers will carry the flag-draped stretcher which 
contains the body<, They shall be in the. dress uniform of the da 

(3) The Assistant to the Medical Maintenance Officer or the Chief 
Pharmacist's Mate of the Day shall follow the body (about three 
paces to the rear of stretcher) and supervise as necessary the 
transporting of the body from the autopsy room to placing in the 
boat o 

■ 
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PROCEDURE IN CASE OF DEATH OF PATIENT (CONT'D) 

(U) Stretcher bearers will accompany the remains from the ship' 
to the beach, ifoere they mil remove the body from the boat 
and assist with handling of same, as may be necessary on the 
docko 
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FIELD HOSPITAL UNIT. 



1 0 Equipment 

The equipment and supplies are designed to provide a field hospital 
of 72 beds, and the necessary personnel to attend them,. Army type 
K rations for 1$ days will be available or provisions may be supplied 
by the ship according to. the circumstances of the emergencyo 

2 0 Personnel 

The Staff and Hospital Section will be detailed from the Medical 
Officers .and Hospital Corpsmen of this shipo The Service Section 
will be provided by Marine Corps personnel, if the Field Hospital 
serves with the Marines, otherwise these men will be drawn from the 
ship's personnels 

3o Duties of Personnel 

Th* Senior Officer of the unit will select the site, direct the 
erection of the tents, assign the duties of personnel and perform, 
so far as they apply, the duties of the Commanding Officer of a 
hospital o 

The Medical Officer second in rank shall perform the duties of an 
Executive Officer of a Naval Hospital, so far as they apply. He 
will exercise general supervision over the personnel of the Hospital 
and Service Section, requiring them to perform their duties in a 
proper manner 0 

The other Dental and Medical Officers will perform the duties assigned 
to them by the Senior Medical Officer,, 

The Hospital Corps Officer will assume the duties of the Medical ■ 
Maintenance Officer and exercise general supervision over the 
Hospital Corpsmen, 
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FIELD HOSPITAL MOTOR VEHICLES 

(a) Property Accountability : 

The station wagon and field ambulance comprise an integral part 
of the equipment of the Field Hospital and -will be accounted for 
in the property records of the Medical Department under Class 
NL-lU. 

(b) Maintenance t 

The Medical Maintenance Officer will be responsible for the 
proper care, cleanliness, lubrication, repair, and general 
maintenance of the motor vehicles of the Field Hospital. 

(c) Use of Motor Vihiglii? 

V * , "„ n I, .I,. m ii i i I 

Until such time as the motor vehicles are put ashore with the 
Field Hospital, they will be used. for the business of this 
Hospital Ship. In general, the station wagon vail be used for 
Ship's business such as mail trips, trips by the Commanding 
Officer, Executive Officer, Senior Medical Officer and Official 
visits by other officers of the ship. 

The field ambulance will be used for transaction of business 
of the Medical Department such as the transfer of patients, 
the hauling of medical supplies, and for official trips when 
the station wagon is busy. 

(d) Regu lations Regarding Field Hospital Motor Vehicles r 

(1) Drivers - The Medical Maintenance Officer will detail the 
drivers of the motor vehicles. Before assigning a man to this 
detail, the Medical Maintenance Officer will make certain 
that the man is competent to drive a motor vehicle in city 
traffic and that he is acquainted with rules of the road. 
The Medical Maintenance Officer will provide each vehicle 
with a road map of the area in which the vehicle is operating. 

(2) Traffic Regulations - All local traffic regulations of the 
area in which the vehicles are operating will be observed, 
and the driver of the ambulance will not avail himself of the 
privileges of ambulance as emergency vehicles unless he has 
been specifically directed to do so as stated in the next 
following paragraph. This shall apply especially to speed 
limits, traffic lights, atop signs and right of way and other 
methods of traffic control. 
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FIELD HOSPITAL MOTOR VEHICLES (Cont'd) 



(3) Emergency Trips - Drivers shall not exceed the speed limit 
or consider and trip an emergency trip unless so instructed 
by the Medical Officer of the Day in -writing ,, At such times 
drivers shall comply with local traffic regulations govern- 
ing the operation and speed of emergency vehicles . 

(U) Accidents - In the event of accident or collision, the driver 
shall render all possible assistance, obtain the names and 
addresses of as many witnesses as are available, and make a 
report to civil police as required under state motor vehicle 
laws and local regulations. In case of serious accident where 
the vehicle is put out of commission, the driver shall immed- 
iately communicate with the Medical Officer of the Day, stating 
the facts, and requesting such assistance as may be necessary. 
Upon return to the ship he shall submit a written report of the 
accident to the Executive Officer via the Senior Medical Officer „ 

(5) All drivers are cautioned to observe the following: 

A - DRIVE CAREFULLY 
B - AVOID ACCIDENTS 
C - REPORT ALL ACCIDENTS 

(e) , A copy of paragraph (d) above shall be prepared in a protected cover 

and carried aboard each vehicle. The Medical Maintenance Officer shall 
require each newly detailed driver to read the "Regulations Regarding 
Field Hospital Motor Vehicles" before assuming his duties. 

(f) The Medical Maintenance Officer shall maintain a log of all ttrips made 
by the motor vehicles of the Field Hospital,, The driver of each vehicle 
will report to the Medical Department Office before and after each trip 
so that information will be available for the log. 

(g) Permission for Use. of Field Hospital Motor Vehicles: 

(1) Upon arrival at a port, the Post Office Clerk will find out the 
times of mail trips. The station wagon will be available for these 
routine trips. Persons having business to do ashore will fit their 
trips in with the routine mail trips whenever possible. The driver 

of the station wagon will report to the Commanding Officer, or in his 
absence, the Executive Officer, for permission to make each trip. 

(2) The 'ambulance will be dispatched by the Medical Officer of the 
Day after obtaining permission of the Senior Medical Officer or, in 
hie absence, the Medical Officer of the Day. Every effort will be made 
to plan the business of the Medical Department so as to combine several 
errands in one trip. All officers of the Medical Department shall report 
prospective business trips ashore to the Medical Officer of the Day 
immediately upon finding that the errand is necessary. 
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TRAINING ACTIVITIES. 



1. A secondary mission of the Hospital Ship is to instruct Medical 
Department personnel in their professional duties. Chiefs of 
Services or officers in charge of departments will use the clinical 
• material and facilities available to instruct and Indoctrinate 
junior officers and hospital corpsmen. Nurses -will likewise use 
the material available to them to instruct hospital corpsmen in 
nursing and to indoctrinate junior nurses in Naval practice and 
ward management, 

2= All training of Corpsmen will be under the supervision of the 
Medical Personnel Officer, Medical, Dental and Hospital Corps 
Officers and Nurses will assist in the training program in 
accordance with schedules prepared by the Medical Personnel 
Officer and approved by the Senior Medical Officer, The subjects 
taught will be those required by training courses prescribed 
by the Bureau of Naval Personnel. 
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THE MEDICA L LIBRARY, 

Id This ship has been provided with an adequate medical library . As the 
number of volumes is limited by space and difficulty of procurement, 
the withdrawl of books by individual officers is to be strictly 
discouraged,, All officers will find time and opportunity to read pro- 
fessional books in the library. "When books are taken out by officers 
for use in their offices or rooms these books are out of reach for 
other officers who may want to use them for ready reference „ 

2„ An officer will be detailed as Medical Librarian and he will be 

responsible for supervision of the library, .including it's maintenance 
inventory of books, and suggestions for replacements and additions <> 
This officer will arrange for the detail of a suitable hospital 
corpsman to be in actual charge of the library at all times for cat- 
aloging books and maintaining order and cleanliness. 
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EMBARKATION OF CASUALTIES. 



1. The Senior Medical Officer -will supervise admission and distribution 
of patients during evacuation activities. 

2. Prior to evacuation all possible room will be made in wards by- 
transferring patients to ambulatory ward and by moving patinets from 
lower to upper bunks. 

3» BUNK TICKETS: . 

In the Office of the Medical Officer of the Day is kept a set of 
tickets, RED for upper bunks and WHITE for lower bunks and cots, 
each bearing" on its face in large letters the ward (e.g., EENT 
#2U, Iso'l. #26) and type of bunk (U., L. , Cot). The Pharmacist 
Mate on duty in the M.O.O.D's office will count out the exact num- 
ber and kind of tickets corresponding to the census reported by 
each ward and secure them in bundles by rubber bands. 

1*. Wien the ship is prepared to embark patients from a shore facility, 
the Medical Officer will obtain from the transferring facility the 
following data; 

Number of: Class 1A - Strict Mental patients (Psycho tics in 

restraint) . 
IB - Security Mental patients. 
«. 1C - Open ward Mental patients. 
« 2 - Stretcher patients, 
w 3 - Ambulant, requiring care. 

^ - Troop class, requiring little care, oil the 
below listed categories of patients: 

. Officer patients - Navy 
Enlisted patients - Navy 
Officer patients - Army 
Enlisted patients - Army 
Patients in other status. 

In addition, information will be obtained from the transferring 
facility regarding: 

Communicable diseases patients, with types of diseases. 
Time of arrival and schedule of embarking patients. 
Time of arrival of records and effects. 
Time of last feeding of patients. 

5. The mess hall may : , be used as a receiving room as it affords space in 
which large numbers of patients can be protected from the weather 
while being admitted and because of convenient access to the elevator. 
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EMBARKATION OF CASUALTIES (Cont'd) 

60 Ihen the time for receiving patients is near, the deck vdll be cleared 
of loiterers, and stretcher bearers "will be hailed to the gangway. The 
Admitting Officer, and the Pharmacist Mate to count patients, eight (8) 
writers and twelve (12) guides will assemble in the mess hall. The 
writers will be supplied with mimeographed sheets and carbon paper for 
the duplicates. These sheets will be used to list the name, rank or rate, 
service number, original ship or organization, transferring facility, 
ward to which was sent, whether stretcher or ambulatory, time and date* 
One copy to the Ship's Office and the other to the Medical Record 
Office 0 Each writer will be supplied with slips of green paper and will 
give one to each patient to indicate that he has been properly logged,, 

7„ As the patients come aboard the gangway they will be brought to a 
designated space, ambulatory patients taking seats on mess benches 
and stretchers being deposited on deck. The Admitting Officer, with 
tickets in his hand will question each patient to make a quick diag- 
nosis, assign him to a ward and bunk and give him a bunk ticket. The 
Pharmacist Mate will count and record each ticket as it is passed 
out* The writers will complete the logging in of the patient, hand 
him a green slip and he is guided or carried to his ward. Curing 
this procedure, stretcher cases will always be given preference . 

80 "When patients reach their ward, their bunk tickets will be collected 
by the nurse in charge and returned to the office of the M.O.O.D. 
for the next evacuation operation 0 

9o Before considering the operation completed the Admitting Officer, the 
Medical Maintenance Officer, the Medical Personnel Record Officer, and 
the Executive Officer's yeoman will make certain that all baggage, 
health records, X-Ray films, service records, and pay accounts have 
been received and that all stretchers, blankets and other property 
belonging to the sending facility have been sent ashore. This will be 
reported to the Medical Officer who will make his report to the 
Commanding Officer „ 
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DISCHARGE OF PATIENTS FROM SICK LIST. 



lo The Medical Record Office will prepare lists of all patients being 
discharged from the sick list and distribute them before 1300 on 
the day prior to discharge, as follows: 

Original Ship's Office 

Copy to - Bag Room 

- lard concerned 

- Disbursing Officer 

- Post Office ' 

2„ On day prior to discharge from the sick list, all patients will 
take such of their belongings as they may have in their possession 
to the bag room. There they will Inventory their baggage, check 
it against their admission inventory and sign clear with bag room 
keeper. The baggage will then be sealed and retained in the bag. 
room until date of actual transfer from the ship. Patients who 
are to be transferred will call at bag room on the date of transfer, 
obtain their baggage and take it to the Quarterdeck where their 
orders will be delivered to them. 
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DEBARKATION OF CASUALTIES. 



On the day before the debarkation of a large number of patients, 
the Commanding Officer mil inform the Medical Officer of the 
probable hour of arrival and which side of the ship will be next 
to the docko 

He mil also notify the Supply Officer of the probable time of 
debarkation so that plans can be made when to serve the last 
meal. Every effort will be made to feed patients w i thin one hour 
of the time of debarkation,, 



From the list of patients to be transferred prepared in the 
Medical Record Office, the Debarkation Officer will prepare a 
breakdown giving the following information: 



(I 

(2 
(3 
(h 
(5 
(6 
(7 
(8 
(9 
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Number of officers and enlisted men, 

Number of each service: Navy, Marine Corps, Army, Coast Guard. 
Number of critical cases. 
Number of serious cases- 
Number of contagious cases. 
Number of psychotic cases in restraint D 
Number of stretcher cases. 
Number of ambulatory cases. 

Number of surgical cases with secondary breakdown into; 
Wounded, fracture cases (simple and compound), burns, 
urological cases, eye cases, and ear, nose and throat 
cases. 

Number of Medical cases with secondary breakdown into: 
Neuropsychiatry cases (psychoses neuroses, epilepsy) 9 
malaria cases, other infections, respiratory cases, 
gastro-intestinal cases, cardiovascular cases, and skin 

The receiving hospital and/or District Commandant will be notified 
as early as circumstances permit by despatch the probable time of 
arrival, the total number of patients to be transferred and the 
number of stretcher cases. The despatch will request that an admit- 
ting officer from the receiving hospital board the ship with the 
pilot. 

t 

Ward Preparations : In each ward a white linen tag will be prepared 
for each patient giving: name, rate, diagnosis, and whether stretcher 
or ambulatory o A red tag will be used for those in a serious or 
critical condition. Ambulatory patients will be checked as to adequate 
clothing and shoes and the Supply Officer notified of required re- 
plac ements. 
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DEBARKATION OF CASUALTIES (Cont'd) 



60 In case an admitting officer from the receiving hospital boards the 
ship with the pilot, he will designate the wards in his owi hospital 
to which each patient will go. This may be done by marking a large 
ward letter or number on the patients linen tags. 

7„ One hour before debarkation all patients will be required to go to 
their wards and remain there until sent for. The linen tags will be 
tied securely to each patient in such a way as to be plainly visible. 

80 When the ship is docked, the Medical Debarkation Officer, the Medical 
Maintenance Officer and twelve (12) guides will be stationed at the 
designated gangway. Four (k) checkers will be at the foot of the 
gangway with alphabetically arranged lists of patients being trans-: 
f erred. A Chief Pharmacist Mate with a list of stretcher patients in 
each ward will be stationed at a designated gangway with twenty-four 
(2U) stretcher bearers. 

9c Procedure: Ambulances will discharge their empy stretcher at the 
gangway -where the Chief Pharmacist Mate will direct the stretcher 
bearers to each ward in a way to keep traffic flowing smoothly. As 
directed by the Medical Debarkation Officer, guides will bring am- 
bulatory patients to the deck where they will be marshalled in single 
file along the rail and directed to the gangway. Here they will be 
counted off and sent ashore in numbers sufficient to fill each bus 
as it arrives. At the foot of the gangway the checkers will cross off 
the names of each patient as he leaves the gangway. Stretcher bearers, 
after loading stretcher patients into ambulances, will return aboard 
ship via a designated gangway carrying empty stretchers with them. 

10. lard Medical Officers will remain in their wards during debarkation 
and supervise the transfer of patients from their bunks to stretchers. 

11. Psychotics in restraint and contagious cases will be evacuated last 
into ambulances designated for this purpose by the receiving hospital. 

12. Ihen all wards have been reported empty and the checkers have verified 
the departure of the last patient, the Medical Debarkation Officer, 
the Medical Maintenance Officer, the Medical Record Officer and the 
Executive Officer's yeoman will make certain that all baggage, health 
records, X-Ray films, service records and pay accounts have been sent 
ashore and that any ships property used in the transfer has been 
accounted for. This will be reported to the Medical Officer who will 
make his reports to the Commanding Officer. 
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AMERICAN RED CROSS : (Reference - Manual of the Medical Department, U.S« 

Navy, Appendix C, Section VI) 

lo American Red Croes personnel attached to this ship -will be considered 
an integral part of the Medical Department, and under the immediate 
supervision of the Senior Medical Officer 0 

2 0 Women Red Cross personnel will be quartered with and mess with the 
Navy Nurse Corps personnel attached to this ship,, 

3 „ Duties of Red Cross personnel will be such as prescribed in official 
instructions and directives of the American Red Cross and as contained 
in above r reference = The duty will follow the schedule of work carried 
out in Naval Hospitals ashore so far as applicable „ All reports, re- 
turns, and official correspondence initiated by Red Cross personnel 
shall be forwarded via the Commanding Officer after submission to the 
Senior Medical Officer for approval* 

iio In addition to the usual routine Red Cross work the following duties 
will be carried out, so far as they apply considering the limitations 
• for such work in a Navy Hospital Ship: 

(a) To .render personal assistance to patients in maintaining contact 
with their families by correspondence „ Letters to fa mi lies con- 
cerning the condition of patients should be carefully worded and 
no mention of specific diagnosis or methods of treatment should 
be nade. All correspondence concerning patients shall be submit- 
ted to the Senior Medical Officer or the Chief of Professional 
Services for approval „ 

(b) To assist patients in solving personal problems involving them- 
selves or their families „ 

(c) To furnish information about particulars or the Government's pro- 
gram, such as insurance, ' allowances, pension, compensation, allot- 
ments, etc., and to assist in handling these matters for patients,, 

(d) To arrange for helpful advice to patients being evacuated to the 
United States with the probability of eventual discharge from the 
Services 

(e) To secure report on home conditions for confidential information 
needed in considering welfare questions and assistance caused by 
emergencies at patient's home <> 

(f ) To coordinate and conduct recreational and entertainment activities 
for bed patients and convalescents » It is expected that in carrying 
out. this schedule Red Cross Personnel will coordinate their activi- 
ties with the work being done by the Ship's Welfare and Recreational 
Officers in connection with the ships company,, ■ 
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AMERICAN RED CROSS (Cont'd) 

(g) "When requested by a Medical Officer, to visit patients for the 
purpose of bringing to light personal problems which may be re- 
tarding recovery , and to -work out the solution of such problems 
with the cooperation of the Medical Officer „ 

5' 0 An important phase of the assistance rendered to the Medical Depart- 
ment of the Navy by the Red Cross consists in the medical-social case 
work done by the Red Cross personnel attached to this Hospital Ship 
in cooperation with home chapters of the Red Cross „ Social histories 
so obtained often may be of great value in diagnosis and treatment 
and in determination of ultimate disposition of the patient 0 

6c Red Cross social case histories usually are obtained by local chapters 
and cooperating civilian agencies and individuals with the understand- 
ing and 'pledge that the information will be held and treated as confi- 
dential) violation of this understanding -would ;eopardize the obtain- 
ing of such data 0 

7„ Medical-social case reports obtained from or through the Red Cross 
shall be held as strictly confidential, and provision shall be made 
to prevent the reports from falling into the hands of unauthorized 
persons „ Under no condition "shall information as to the contents of 
a Red Cross report, or the fact that such a report has been made, be 
communicated to the patient, his relatives or friends, and the con- 
tents of such reports shall not be copied into health records or 
other official reports or records. In utilising these data the med- 
ical officer may embody the information so obtained, without reference 
to its source, in health records or other official papers in the 
same manner that laboratory or X-ray findings would be recorded „ 

APPROVED: (Organisation Of The Medical Department). _ ^ 

CV C. ; IAWS ^/ ■ ' F. L.'*McDAKIEL 

Captain U.S.N. Captain (MC), U.S.N. 

Commanding Officer*, Senior Medical Officer, 
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